
[image: Logo

Description automatically generated with medium confidence]Headteacher: Mr J M Rose BSc (Hons) NPQH
Wellington Road South 
Hounslow
Middlesex TW4 5JD
T: 020 8572 4411 
E: admin@heathland.hounslow.sch.uk


Term Time Leave Request
The School Attendance Regulations make it clear that a Headteacher may not grant any leave of absence during term time for holidays. There is no entitlement to time off from school during term time and leave of absence will only be considered in exceptional circumstances at the discretion of the Headteacher.  
 
If term time leave is taken without permission from the school, the absence will be unauthorised and you may be liable for a Fixed Penalty Notice. 

Please complete this form to request term time leave 

	
Name of Child: 

	

	Year Group: 

	

	Registration Group: 

	

	
Dates of term time leave requested: 

	

	Reason for request: 










Please include any supporting documentation relating to this request (e.g. flight itenary, medical verification etc).

Please complete this form and either hand it in at reception or email to 

Years 7 – 11: absence@heathland.hounslow.sch.uk
Sixth Form: Sixthformabsence@heathland.hounslow.sch.uk
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